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Non confidential Report  

 

Date:  13th May 2020       Agenda Item: 

 

Report by: Louise Chater PSLCC 

 

Subject: Coronavirus Act 2020  

 

FAO: All Parish Councillors  

 

Background and context  

Due the Coronavirus epidemic Parliament introduced the Coronavirus Act 2020 which received 

Royal Assent and came into force on 4th April 2020  

 

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility of Local Authority and 

Police and Crime Panel Meetings) (England and Wales) Regulations 2020 enable the parish council 

to hold meetings remotely.  The Regulations also modify the legislative provision to remove the 

requirement for Local Authorities to hold annual meetings and to enable requirements for public 

and press access to local authority meetings and associated documents to be complied with 

through remote means and website access.  These regulations are time limited and apply in relation 

to meetings taking place before 7th May 2021.  

 

For the foreseeable future North Mundham Parish Council will hold its meeting remotely via 

Microsoft Teams, the link for the meeting will be included in the Agenda, which will be published 

on the Parish Council website.   The public will be entitled to speak in during the public session.  If 

any members of the public (or councillors) behave improperly Standing Order 2(a) will be enacted 

in the first instance and the Chairman of the meeting will request the person to moderate their 

behaviour.  If they fail to moderate their behaviour Standing Order 2(b) can be used any 

councillor or the chairman of the meeting may move that the person no longer be heard or 

excluded from the meeting.  If the motion is seconded, it is put to a vote without discussion.  The 

Clerk will then activate the procedure to mute/exclude the person from the remote meeting.  

 

 

The Parish Council can determine not to hold an annual meeting and if the Parish Council opts to 

not hold an annual meeting then the current appointments will continue until the next annual 

meeting, or when determined by the Local Authority.    

 

The current appointments are:  

 

Full Council  

Cllr. Russell Chairman 

Cllr.  Phillips Vice Chairman  

Village Hall Management Committee  

Cllr. Neave Chairman  

Cllr. Phillips member 

Cllr. Maclean member  
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Mr. Peter Baldwin user representative 

Employment Committee  

Cllr.  Russell Chairman  

Cllr. Neave member 

Cllr. Stephens member  

Cllr. Phillips member  

 

Code of Conduct Committee 

Cllr.  Callaway-Lewis Chairman  

Cllr. Wall member 

Cllr. Maclean member  

Cllr. Stephens member  

 

Planning Committee 

Cllr.  Russell Chairman  

Cllr.  Stephens Vice Chairman 

Cllr. Chivers member 

Cllr. Maclean member  

Cllr. Wall member  

  

Complaints Committee  

Cllr.  Maclean Chairman 

Cllr. Phillips member 

Cllr. Neave member  

Cllr. Callaway-Lewis  

 

Neighbourhood Plan Steering Group  

Mr. John Ashley Chairman                            Cllr. Stephens Vice Chairman 

Cllr. Maclean member                                   Cllr. Russell member 

Mrs Sally Rodwell member                           Mr Dave Waldren member  

Ms Hannah Jenkins member                         Ms Katie Stuart member  

 

 

Summary  

 

2.2(a) To adopt the Virtual Meeting Rules and Procedures (annexe 1) 

2.2 (b) The Council are required to determine if they will suspend the requirement to hold an 

annual meeting.  
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Annexe 1 

 

Virtual Meeting Rules and Procedures to be read in conjunction with 

 North Mundham Parish Council’s Standing Orders. 

 

1. Introduction 

 

Different meetings arrangements are in place for the period 4 April 2020 to 7 May 2021 due 

to the provisions of the Coronavirus Act 2020 and the Local Authorities and Police and Crime 

Panels (Coronavirus) (Flexibility of Local Authority and Police and Crime Panel Meetings) 

(England and Wales) Regulations 2020 allowing formal, virtual meetings. These Procedure Rules 

clarify the Council’s temporary legal powers to hold meetings via telephone audio conference, 

video conference or other electronic means to avoid convening public gatherings during the 

public health emergency. In any instance where these Procedure Rules conflict with other 

Procedure Rules or other sections of the Constitution, these Procedure Rules prevail until 7 

May 2021. 

 

2. Attendance 

 

All references to Members being ‘present’ at a meeting include participating through virtual 

methods, via Microsoft Teams.   

 

Where practicable, formal meetings will be accessible to the public through Microsoft Teams, 

except where exempt or confidential items are being discussed.  The link for the meeting will 

be included in the Agenda which will be published on the Parish Council website.  

 

3. Conduct of Meetings 

 

The Chairman of a virtual meeting will manage the meeting with clear instructions and requests 

to participants. The Chairman will introduce or ask each participant to identify themselves at 

the start of the meeting.   

 

The Chairman will be able to use their powers to control the meeting flexibly during remote 

meetings as they do for traditional meetings.  

 

As at a traditional meeting disorderly conduct will not be tolerated and the Chairman can have 

a person removed from the remote meeting if they consider that the person is obstructive to 

the effective running of the meeting.  

 

If a Member has a pecuniary or prejudicial interest in an item, they must leave the virtual 

meeting for the duration of that item, after which they will be invited to re-join the meeting.  

 

At a virtual meeting, all votes called in accordance with Council Procedure. 

 

Council Procedure Rules as to public questions will continue to apply. 


