
  

North Mundham Parish Council  

 

Minutes of the Employment Committee Meeting held on the 2nd April 2019 at 20.19 in 

the Small Hall at North Mundham Village Centre.  

 

PRESENT: Cllrs. Tim Russell (Chairman), Peter Stephens, Frances Neave and Denia 

Turnbull. 

 

1.19 PUBLIC QUESTION TIME ON MATTERS ON THE AGENDA   

 None.  

02.19 APOLOGIES AND REASONS FOR ABSENCE    

 None.  

 

03.19 DECLARATION OF INTERESTS AND DISPENSATION REQUESTS     

 None.  

  From this point forward the Chairman resolved to close the meeting to 

the public due to the confidential nature of the business to be discussed.   

 

04.19 CLERKS APPRAISAL 

1. Review of end of year appraisal.   

2. The Chairman summarised the content of the Clerk’s Annual Appraisal.  He was 

pleased to be able to report that the feedback from Council members was entirely 

favourable.  The Clerk’s work had been dominated by the need to revise systems 

to comply with GDPR requirements, and more recently by the preparations for the 

Neighbourhood Plan process.   

3. The Clerk had shown considerable tact and patience in handling the somewhat 

delicate issues arising from the reactions of some individuals to the GDPR 

requirements, and there was still quite a lot of file transfers to complete.  In 

considering the Neighbourhood Plan it was good to have a positive way forward, 

but the whole Council will need to be cognisant of the additional burden that it 

could impose.  The Council will need to be sensitive to the additional hours that 

this could entail.   

4. It is important to recognise the work that has gone into preparing for a Quality 

Award, and disappointing that the process has been stalled by website problems 

and by a shortage of assessors – both factors outside the Clerk’s control.  The 

Council’s future planning and budgeting is greatly helped by the Clerk’s initiative 

in bringing forward the Strategic Action Plan. 

5. During the past year the Clerk has attended a number of specialist courses and 

briefings to keep up to date.  She has balanced conflicting priorities with skill and 

sound judgement, and her time management has been particularly effective in 

providing support to Council members where and when needed 

6. Targets set for year ended 31 March 2020 

• Successful Accreditation of the Quality Award  



  

• Support progress of Parish Plan 

• Adoption of Strategic Action Plan 2019– 2020 

• Build evidence and submit Community Highway Application for Merston Road 

to Runcton Farm Shop Shared Use Path 

• Work with Sustrains to seek an alternative safer route from Hunston to North 

Mundham 

• Work with the Council to comply with the General Data Protection Regulations, 

including Provision of Data Protection Officer and Data Cleansing of historic 

records completed 

• Support and guide the new hall booking secretary 

• Work with Village Hall Management Committee and the Parish Council to 

review the role and service provided Village Hall Caretaker/Cleaner in 

preparation for retirement of current contractor  

• Support and Guide the New Council following the Parish Council Elections 

 

05.19 CONDITIONS OF EMPLOYMENT     

1. Review of hours worked year ended 31 March 2019.  It was noted that the Clerk 

had worked 14.45 hours additional hours.   

2. Review of Salary Pay Scale.  The Committee had access to a number of 

comparative figures.  It considered that the Council was particularly well-served 

by a professional and conscientious Clerk, who provides sound advice and guidance.  

The Committee was unanimous in agreeing that the Clerk’s salary should be 

increased.  

  

06.19 RECOMMENDATION TO FULL COUNCIL 

The Clerk’s salary should be increased to scale 23 with effect from 1 April 2019. 

 

 

Meeting closed at 2045.  

 

Signed:      Chairman of Employment Committee  

 

Darted:      


