
Minutes of the Meeting of North Mundham Parish Council held on the 4th July 2017 

 

PRESENT: Cllrs. Denia Turnbull (Chairman), Tim Russell (Vice Chairman), Annie Maclean, Rob 

Callaway-Lewis, Frances Neave, Hugo Wall, Peter Stephens and Paul Chivers  

 

In attendance: Louise Chater (Clerk), District Cllr. Chris Page and County Cllr. Jamie Fitzjohn 

 

 

86.17 ELECTION OF CHAIRMAN 

Following the resignation of Cllr. Russell as Chairman on a proposal by Cllr. Wall, 

it was RESOLVED to elect Denia Turnbull as Chairman of North Mundham 

Parish Council for the council year ended 31 March 2018.  

 

 

87.17 PUBLIC QUESTION TIME ON MATTERS ON THE AGENDA  

None.  

 

 

88.17 APOLOGIES AND REASONS FOR ABSENCE 

Cllr. Keith Phillips – holiday.  

 

 

89.17 CODE OF CONDUCT  

1. Declarations of Interest of items included on the agenda – none. 

2. Dispensation Request – none.  

3. Councillors Turnbull and Neave to confirm no changes in register of 

interest Cllr. Neave provided confirmation that she had no changes of 

interest.  

 

 

 

 

 

DT 

90.17 MINUTES  

On a proposal by Cllr. Callaway-Lewis, it was RESOLVED to agree and sign the 

minutes of the meeting held on 2nd May 2017; this was duly completed.  
 

 

   

91.17 COUNTY COUNCILLOR’S REPORT RELEVANT TO THE PARISH 

The Chairman introduced County Cllr. Jamie Fitzjohn.   

 

County Cllr. Fitzjohn asked what the Parish Council wanted from him.  The 

Chairman stated that the Parish Council were interested in the changes that 

were likely to affect the residents and the area especially increased traffic.  

He reported that he had been appointed as a member of the Health and 

Adult Social Care Select Committee, Regulation, Audit and Accounts 

Committee, Appeals Panel, Pensions Panel and South Chichester County Local 

Committee 

He stated that if the Parish Council had any issues or areas of concerns he 

would champion the Parish Council.  Following the meeting with the Clerk with 

regard to the shared use path from Marsh Lane to Runcton Farmshop, he had 

raised the issue with the relevant officer.  He also stated that Chichester 

District Council were in the process of applying for additional funding from 

Central Government to enable improvements to pedestrian access and cycling 

with the view to improving health and well-being. 
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 Cllr. Russell stated that the Parish Council were very concerned with regard 

to the effect on the parish of the large-scale planning applications in the 

adjacent District Council and the conflicting policies in the Local Plan County 

Cllr. Fitzjohn responded that County Council Officers and Members had 

attended a number of meetings with Arun District Council regarding the Local 

Plan; the number of houses to be built and the effect on the A27 and the 

surrounding roads.  He reported that he would be attending the A27 Business 

Representative meeting as an observer.    

 

With regard to the A27 Cllr Wall stated that there were some relatively 

simple solutions for example painting yellow boxes on the roundabout at 

Portfield and Wittering junctions.  County Cllr. Fitzjohn responded that 

Highways England were responsible for these roundabouts and the Leaders of 

both the District and County Council along with the Chief Executives were 

due to attend a meeting with Mr Sullivan the Chief Executive of Highways 

England and they would be take similar messages forward at this meeting.  

County Cllr. Fitzjohn requested that Cllr. Wall email him his views.  

 

19.24 Cllr. Maclean arrived 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

HW 

92.17 DISTRICT COUNCILLOR’S REPORT RELEVANT TO THE PARISH  

Cllr. Page stated that he had meet with the Chief Executive and he managed 

to get over two messages in relation to the parish the first being the effect 

of the large scale planning applications in Pagham and secondly the A27. 

 

He reported that currently the A27 Business Representatives Meeting and 

did not include many of the businesses based on the Manhood Peninsula, he 

was working with other representatives to ensure that fairer representations 

was made.  It was noted that County Cllr. Montyn (Witterings) and District 

Councillor Carol Purnell (Selsey) had also produced a list to be invited.  He had 

also submitted a request that only Goodwood or Rolls Royce attend and not 

both organisations as Lord March is a member of both boards.  District Cllr. 

Page agreed to provide Cllr Callaway-Lewis with further information on the 

meeting.  

 

District Cllr. Page stated that he and County Cllr. Fitzjohn had both attended 

the Build Better A27 meeting at Bracklesham Barn. Several topics had been 

discussed including through and local traffic, visual impact; the key items 

that were agreed were that whatever solution is found through traffic must 

be strongly separated from the local traffic and if a new strategic road is 

put in then the current bypass would provide a diversion route which is 

required to ensure resilience of the strategic road network. 

 

The Chairmen of western Manhood peninsula parishes had met for a 

moderated discussion and had come up with a list of principles: Acceptable to 

the greatest number of people, Separate through traffic from local traffic, 

Minimise disruption for businesses, agricultural and tourism, No adverse 

effect to local journey times and ease of access for local traffic to and from 

the A27 and Chichester/Manhood Peninsula, Provision of a suitable diversion 

route to ensure resilience of the strategic Network, Take account of major 

events and beach traffic and finally a long-term solution, not a short term fix  

 



 

3 

  

District Cllr. Page reported that he would be moderating a discussion for the 

North Mundham, Sidlesham, Huston and Donnington Parish Council 

representatives.   

 

In addition, the consultation on the proposed improvements to the Southern 

Gateway had just opened.  

 

And finally, locally he is working on the correct reinstatement of the Street 

Plate at Church Road and an issue with bird scarers. 

 

 

93.17 MATTERS ARISING FROM THE MINUTES 

None.  

 

 

94.17 EMPLOYMENT COMMITTEE  

1.1 Minutes – On a proposal by the Chairman, it was RESOLVED to agree 

and sign the minutes of the meeting held on 26th June 2017; this was 

duly completed.  

There was some discussion on the on the format of the employment 

committee meeting; the Chairman of the Employment Committee 

stated that he had requsted any comments from the Councillor prior 

to the appraisal meeting and had received no comments.  

1.2 Targets set for 2017/18 

1.2.1 The Quality Award – successful accreidation  

1.2.2 Neighbourhood Plan – progression of the project towards 

sucessful referendum  

1.2.3 Canal Mead – continuting investigation of other grant options 

and installation of path  

1.2.4 Business Plan 2017-2022 – Adoption of Business Plan  

1.2.5 Stategic Action Plan 2017 -2018 – Adoption of Strategic Action 

Plan  

1.2.6 Monitor Development of School Lane Site – ensure planning 

conditions adhered to 

1.2.7  Website – review of site to ensure it meets the public’s needs 

and the security issues were resolved 

1.2.8 Village Hall Marketing Project – inrcreased usage of hall; 

especially at weekends  

1.2.9 Village Hall Refurbishment – Curtain and Curtain pole 

 

 1.3 Recommendiations to Full Council  

1.3.1 Additional Hours worked – On a proposal by the Cllr. Chivers it 

was agreed to make payment in full.   

1.3.2 Review of Payscale – Cllr. Russell proposed that the Clerk’s pay 

scale point be increased to scale point 28 back to be dated to 1st April 

2017.  Some concern was expressed with regard to the payscale being 

back dated.  Cllr. Russell stated that the Clerk’s appraisal was 

conducted in March and the Employment Committee was scheduled to 

take place earlier in the year but had had to be rescheduled due to 

holiday.  A vote was held to be back on the increased scale point being 

back dated to 1st April 2017 six for, one abstention and one against.  

Therefore the vote was carried 
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 At 20.02 Cllr. Wall stated that he would have to leave but prior to leaving he 

provided an update on agenda item 103.17(4) – due to the lack of rainfall 

further monitoring was required.  

 

 

95.17 STRATEGIC ACTION PLAN 2017-18  

Following discussion, it was RESOLVED to set the following priority for the 

first quarter:  

1 Quality Award  

2 Canal Mead Permissive Footpath  

3 Village Hall Refurbishment – Curtain Pole and Curtains  

4 Website – it was noted that the website cannot be reviewed until after 

the quality award had been reviewed.  

 

 

96.17 BUSINESS PLAN 2017 - 2022 

Following discussion, it was RESOLVED to set the following priority for the 

first quarter:  

1 Quality Award 

2 Canal Mead Permissive Footpath 

3 Village Hall Refurbishment – Curtain Pole and Curtain  

4 Footpath to Runcton Farm Shop  

 

 

97.17 
 

NEIGHBOURHOOD PLAN  

Following the discussions that were held at the Annual Meeting of Electors, it 

was agreed to hold a working party meeting to discuss the way forward in 

preparation and to present a written report to the full council at the next 

meeting on 5th September 2017.   

 

 

 

 

AM 

98.17 FINANCE   

 a) Bank Balances as at date of meeting   

 Parish Council  £ 

Unity – Current Account  7389.97 

Handelsbanken – Reserve Account  70724.46 

  

Village Hall   

Unity – Current Account 20060.75 
 

 

 b) Payments – On a proposal by the Cllr. Neave, it was RESOLVED to ratify 

the payments listed below:  

 

 15 May 2017 Total    

PARISH COUNCIL  £    

Direct Debit      

Anvil Mobile  14.40   

Phone usage 

May 2017  

Standing Orders     

Mrs Louise Chater 732.50   

Salary 

month 2 
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 West Sussex Pension 

Fund  207.32   

pension month 

2 

Sunbeams 18.75   
Broadband 

Direct Payment   
authorisation 

code 

authorisation 

code  

Mulberry & Co 254.04 
TR: 

974554400 FN: 742331605 Audit Fees 

Parish Magazine Printing 30.00 
TR: 

974554400 FN: 742331605 

Printing parish 

assembly invite 

15 May 2017 Total    

Village Hall £    

Direct Payments   
authorisation 

code 

authorisation 

code  

TP & TJ Reed 460.00 
TR: 

974554400 FN: 742331605 

invoice no: 

2503 
 

 

 14 June 2017 Total    

PARISH COUNCIL  £    

Direct Debit      

Anvil Mobile  11.58   

Phone usage 

May 2017  

Standing Orders     

Mrs Louise Chater 732.50   
Salary month 3 

West Sussex Pension 

Fund  207.32   

pension month 

3 

Sunbeams 18.75   
Broadband 

Direct Payment   
authorisation 

code 

authorisation 

code  

HMRC 76.23 
TR: 

434516000 FN:81408946 PAYE 
 

 

 

Access-By-Design 360.00 
TR: 

434516000 FN:81408946 

Website 

Maintenance  

S Gingell 88.55 
TR: 

434516000 FN:81408946 

Bus Shelter 

Cleaning  
 

 

 Procurement Card      

Viking Direct 107.88   Stationary 

14 June 2017 Total    

Village Hall £    

Direct Debit      

Chichester District 

Council 56.60   

Waste 

Collection 
 

 

 SEE 423.67   Gas  

SEE 228.86   Electricity  
 

 

 Chichester District 

Council 56.60   

Waste 

Collection 
 

 

 Direct Payments   
authorisation 

code 

authorisation 

code  

TP & TJ Reed 481.85   
invoice no: 2516 

STAC  1029.66   
59 chairs  

 

 



 

6 

 27 June 2017 Total    

PARISH COUNCIL  £    

Direct Debit      

Barclaycard 18.00   

Land registry 

searches  

Direct Payment   
authorisation 

code 

authorisation 

code  

Parish Magazine Printing  30.78 
TR: 

387406097 

FN: 

410559203 

Open Gardens 

Tickets/Flyers 

SSALC Ltd 96.00 
TR: 

387406097 

FN: 

410559203 

Health & 

Safety Training 

Procurement Card      

Choice Stationery  61.08   

Printer 

cartridges  

27 June 2017 Total    

Village Hall £    

Direct Payments   
authorisation 

code 

authorisation 

code  

S Gringell 26.00 
TR: 

387406097 

FN 

:410559203 window cleaning  
 

 

 On a proposal by Cllr. Russell, it was RESOLVED to make payment and sign 

the cheque listed below:  

 

 14 June 2017  Total  Cheque No   

Village Hall     

Cheque Payment    

Mrs F Neave 35.43 300123 Sample chair 
 

 

 On a proposal by Cllr. Neave, it was RESOLVED to make the direct 

payment as listed below:  

 

 27 June 2017  Total     

Parish Council   
Authorisation 

Code 

Authorisation 

Code   

Mrs Louise Chater 73.06 
TR: 

387406097 

FN: 

410559203 Expenses  
 

 

 c) Financial Statement – On a proposal by Cllr. Russell, it was RESOLVED to 

accept the financial statements for April 2017 and May 2017  

 

 d) Budget Monitoring 2017/18 – no action required   

 e) Advertising of Audit for year ended 31 March 2017 – the Clerk confirmed 

that the accounts were currently being advertised and were open for 

inspection which will close on Friday 14th July 2017.  

 

 f) Assets Register 2017/18 -  no further update.  AGENDA 

 g) Village Hall Reserves – On a proposal by Cllr. Neave, it was RESOLVED to 

allocate £2500.00 to the following reserves:   

1. Village Hall Replacement Reserve  

2. Village Hall Maintenance Reserve  

On a proposal by Cllr. Neave, it was RESOLVED to set up the following new 

reserves in the sum of £2500.00 each  

3. Audio Visual Replacement Reserve 

4. Kitchen Equipment Replacement Reserve  

 

 h) Mileage Allowance Rate 2017/18 – On a proposal by the Chairman, it was 

RESOLVED to set the mileage allowance for the Clerk and Councillors at 

0.45p per mile up to 10,000 miles. 
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 i) North Mundham Village Hall 

1. Maintenance Programme – roof – it was noted that the work had 

commenced. 

2. Maintenance Programme – Chairs – 60 banqueting chairs had been 

purchased for use in the main hall.  Action In Rural Sussex had 

confirmed that the fire regulations state if the chairs were linked 

there must a maximum of seven connected with a gap, however there is 

no requirement to link the chairs. 

3. Maintenance Programme – On a proposal by Cllr. Neave, it was 

RESOLVED to place the order with Falcon Fabric to replace all the 

patterned curtains and fittings in both the main hall and the small hall.  

 

 

99.17 LOCAL PLAN  

1. Issues and Options Consultation and Statement of Community Involvement 

Consultation – on a proposal by the Chairman it was RESOLVED to make no 

comment 

 

 2. West Sussex Joint Mineral Local Plan (Regulation 22) had been submitted 

to the Government to be tested for soundness and legal compliance – it was 

noted that this document had been submitted to the Secretary of State 

for approval  

3. Notification of Adoption under Regulation 14 of the Town and Country 

Planning (Local Planning) (England) Regulations 2012 adoption of the Joint 

Chichester Harbour Area of Outstanding Natural Beauty Supplementary 

Planning document – it was noted that this document had been adopted by 

Chichester District Council  

4. Notification of the Submission of the Proposed Submission Development 

Plan Document 2014-2029 in accordance with Regulation 22(3) of the Town 

and Country Planning (Local Planning) (England) Regulations 2012 – it was 

noted that this document had been submitted to the Secretary of State 

for approval  

5. Draft Southern Gateway Masterplan Supplementary Planning Document 

(SPD) –Consultation closes 10th August 2017 at 17.00 http://chichester-

consult.limehouse.co.uk/portal/sgm/southern_gateway_masterplan?pointI

d=4587435 & 

http://www.chichester.gov.uk/policyguidance#southerngateway On a 

proposal by the Chairman it was resolved to form a working party to review 

and submit comments on behalf of the Parish Council via the Clerk.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TR/PS/DT 

 

100.17 PLAYING FIELD COMMITTEE 

Cllr Chivers reported that the Pavilion was due to be redecorated and a toilet 

was going to be installed in the Away Team Changing room.  The flag pole had 

been replaced via a donation from the Gala Committee. 

 

 

101.17 VILLAGE HALL MANAGEMENT COMMITTEE  

Cllr Neave reported: 

1. Health & Safety inspection had been completed and no action was 

required.   

 

 

http://chichester-consult.limehouse.co.uk/portal/sgm/southern_gateway_masterplan?pointId=4587435
http://chichester-consult.limehouse.co.uk/portal/sgm/southern_gateway_masterplan?pointId=4587435
http://chichester-consult.limehouse.co.uk/portal/sgm/southern_gateway_masterplan?pointId=4587435
http://www.chichester.gov.uk/policyguidance#southerngateway
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 2. Committee Meeting Dates were confirmed for 9th October 2017 and 8th 

January 2018; it was noted that the Clerk would attend the meeting and 

would prepare the agenda in conjunction with the Chairman of the Village 

Hall Management Committee. The working party will continue to meet 

monthly with the exception of August when no meeting would take place.  

 

 

102.17 HIGHWAY ISSUES 

1. A27 bypass – no further update 

2. Footpath adjacent to Canal Mead 

2.1 Confirmation of Project Costs and Funding – B&M Plant hire 

confirmed on 16 June 2017 that the quote would stand at a rate 

of £10,060.00.   

2.2 Funding in place:  

New Homes Bonus Grant - £4430.00  

Open Gardens 2017 – £703.42 

Canal Mead Permissive Path Reserves - £2000 

 

 Outstanding funding £2926.58 on a proposal by Cllr. Russell, it 

was RESOLVED to vire £1500.00 from War Memorial Reserve and 

£1500.00 Car Park Reserves to the Canal Mead Permissive Path 

Reserves to provide the outstanding funding.  

 

 2.3 Instruct Contractor – On a proposal by Cllr Maclean, it was 

RESOLVED to instruct B&M Plant Hire to complete the work as 

per quote dated 15th February 2016 at a date to be agreed when 

the bird nesting season had finished 

2.4 Permissive Rights – On a proposal by the Chairman, it was 

RESOLVED to request Kathy Eels, West Sussex County Council, 

implement the work required to complete the Permissive Rights 

Agreement 

3. Community Highways Application Scheme – Shared Use Path from Marsh 

Lane to Runcton Farm shop –The Clerk had requested a meeting with 

Chris Dye, West Sussex County Council, to advise on the specification to 

enable the quotes for the work to be sought. 

 

 4. Bognor Cycle Forum, proposed off-road routes – The Clerk had contacted 

the Chairman of Bognor Cycle Forum to investigate the potential of the 

shared use footpath connecting with existing or proposed routes. 

5. Church Road Street Plate – the street plate name had been reinstated, 

however, the standard of work was very poor and this had been reported 

to West Sussex County Council and Chichester District Council. 

 

 

103.17 ENVIRONMENT  

1. Gypsies and Travellers on the Manhood Peninsula – no further information 

had been received from Birdham Parish Council – matter closed 

2. Open Garden Event – The event was very successful and the size of the 

gardens varied from the modest garden to the very large.  

2.1 Funds raised it was noted that the event raised £703.42 which 

was an increase of just over £100 on the previous year.  
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 3. Chichester District Open Space, Sport and Recreation Study – 

Town/Parish Council Survey – On a proposal by the Chairman it was 

RESOLVED that a working group consisting of Cllrs. Turnbull, Chivers and 

Neave in conjunction with the Clerk would complete and submit the survey 

4. Drainage Ditch Honer Lane – lack of movement of water – Cllr. Wall had 

provided a report prior to departure. 

5. Clearance of Land adjacent to 1760 Cottage – the Clerk reported that a 

land registry search had been completed and the land was registered to a 

Mr Sampson Smith.  The infilling of the ditch had been reported to the 

Environment Agency who had advised that the drain was an ordinary water 

course therefore the infilling had been reported to West Sussex County 

Council who were the Lead Local Flood Authority and are responsible for 

enforcement on ordinary watercourses case reference: 581/5593 

 

 

 

 

 

 

 

DT/FN/PC

/CLERK 

104.17 FRENCH EXCHANGE- TWINNING  

The fund-raising wine tasting event was very successful.  Three fine dining 

events are due to take place in the village hall and it was agreed to include the 

events in the next newsletter. 

 

 

 

DT/CLERK 

105.17 ANNUAL MEETING OF ELECTORS 9th May 2017  

1. Review of Minutes – on a proposal by the Chairman, it was agreed that 

the minutes were a true representation of the meeting.   

2. Speaker – the Clerk reported that she had written to the speaker to 

thank him for his presentation.  The Chairman requested Councillors 

give consideration to the speaker for next year.   It was agreed that 

the Growers Association contact details would be added to the Parish 

Council website.  

3. Questionnaire – it was noted that three questionnaires were completed 

and the responses were listed below:  

 

 

 

 

 

 

CLERK 

 1. What was the most interesting item this evening?  

• The guest speaker, a shame he wasn’t speaking first, if you don’t 

have a loud speaker system which works how can we be expected 

to be interested 

• All  

• All of it 

2. What was the least interesting item this evening?  

• The member of public’s rant – we have been through this 

argument before  

• The Neighbourhood Plan – it seemed confusing  

3. Did you visit the exhibition Y/N 

2 yes  

1 no 

 

 

 4. Do you value the time to meet with the councillors with light 

refreshments Y/N 

1 yes  

1 abstention  

1 no 

 

 



 

1
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 5. What do you like most about living in the parish?  

• Easy to reach the city  

• The village atmosphere 

• Enjoy the place the community spirit and the very many lovely 

people  

6. What do you like least about living in the parish?  

• Heavy traffic through the village  

• The traffic especially lorries 

7. Is there anything we can do to change this?  

• Speed limit 

8. We are looking to expand the Parish Polisher to cover the whole 

parish would you volunteer to join this group? Y/N  

1 yes contact details provide  

In response to concerns expressed about the sound system it was agreed 

that this facility would be used at every parish council meeting to ensure 

familiarity with the system in future.  It was considered appropriate that the 

speaker follow the official council business to ensure the residents remain 

for this part of the meeting.  

 

 4. Cllr. Russell reminded the council that the request to the Chairman to 

by Mr Beeny to speak in relation to advertising the Conservative Parties 

candidate husting session, breeched the Local Government Act 1986 as 

amended 1988, Section 2, it was noted that the Clerk did try to prevent 

this breech taking place.    
 

 

106.17 CLERK’S REPORT 

1. Quality Award 

1.1 Councillors Profile and Photos – Cllrs. Turnbull, Wall, Chivers, & 

Stephens to confirm review of profile Cllrs. Turnbull and Chivers to 

provide head and shoulders photograph 

1.2 Additional work required prior to submission for accreditation 

1. Results of the questionnaire from the annual meeting of electors 

to be uploaded to the website  

2. Profile photos to be uploaded 

3. It was requested that all Councillor review the Parish Council 

website prior to the next meeting to ensure that they are 

familiar with the site prior to the resolution being passed that 

the Parish Council comply with the requirements for the Quality 

Award 

 

 

 2 Parish Council Website – work had been completed on the site to update 

its security and all issues following the hacking of the site had been 

resolved and the inappropriate emails via the contact pages have ceased. 

3 Annual Report – has been printed and is ready for distribution to every 

household in the parish by the Parish Councillors, a copy had been 

provided to the District and County Cllrs and additional copies would be 

placed in the village hall.  

 

 

 

 

ALL 

 

AGENDA 



 

1

1 

107.17 ITEMS FOR REPORTING AND INCLUSION ON FUTURE AGENDAS 

1. Policy on how the village hall is run.  

2. Trees in the Parish, significant trees in the parish, footpath nursery trees 

and trees from Brick Kiln Nursery  

 

 

TR 

108.17 EXTERNAL MEETINGS  

None.  

 

 

109.17 EXTERNAL CORRESPONDENCE  

1. Merchant Navy Date – 3rd September 2017 – Fly the Red Ensign – it was 

resolved not to purchase a red ensign.  

2. Chairman’s Networking Day – 28th September 2017 – Crown Plaza Hotel 

East Grinstead 9.30-15.30 – no representatives were available.   

 

 

Meeting closed: 21.07 

 

 

Signed:    Chairman North Mundham Parish Council  

 

Dated:    


