
NORTH MUNDHAM PARISH COUNCIL 
 

MINUTES OF THE MEETING OF NORTH MUNDHAM PARISH COUNCIL HELD ON THE 6th DECEMBER 
2011, WHICH COMMENCED AT 7.15PM, PLANS WERE AVAILABLE FOR INSPECTION FROM 7PM  

 
PRESENT: Cllrs Denia Turnbull (Chairman), Frances Neave, Rob Callaway-Lewis, Julia Holt and 
Jon Stuart. 
 
In attendance: Louise Chater (Parish Clerk), Jane Reeve (Water Vole Project Officer for Manhood 
Peninsula), County Cllr Andrew Smith and one member of the public. 
 
235.11 PUBLIC QUESTION TIME ON MATTERS ON THE AGENDA  

 
There were no questions from the member of public.  
 

 

236.11 APOLOGIES AND REASONS FOR ABSENCE 
 
Cllr Russell (Vice Chairman) apologies received.  
Cllr Beeny - prior commitment. 
Cllrs Chivers – illness. 
Cllr Boffee – absent. 
 

 

237.11 CODE OF CONDUCT  
 
There were no declarations of interest on items included on the agenda. 
 

 

238.11 JANE REEVE, WATER VOLE PROJECT OFFICER, MANHOOD WILDLIFE & 
HERITAGE GROUP 
 
Jane Reeve said her role was to run education programmes on the Peninsula; 
carry out vole surveys, advice on ditch maintenance and to liaise with the 
Environment Agency and landowners; to recruit and train volunteers to 
maintain and survey ditches in their own area  and to plot data against the 
historical record. There were information leaflets available to provide 
information on how to clear a ditch.  
 
The water vole was the most endangered mammal in the United Kingdom, 
over 90% of the population had declined since 1960. The Peninsula had the 
only wild population in West Sussex. The water vole and its habitat were now 
protected in Law. 
 
The ideal habitat for the water vole was a ditch that contained water all year 
round and did not fluctuate significantly during the year, with a large amount 
of vegetation to eat and protect it from predators.   It was noted that wild 
water voles live for one year and have up to 40 babies within a year; the 
breeding season runs from May – June and the babies stay in the nest for 
approximately 21 days, after which they have to find their own territory.  A 
water vole’s territory was only 80-100 metres long.  
 
A water vole had orange teeth, a blunt nose, rounded head small ears and a 
furry tail.  Water voles swim dog paddle style and are about the size of a 
guinea pig.  In the Autumn the water vole will climb trees to eat the bark and 
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buds of trees in addition to tubers, rhizome, ivy and nettles. 
 
The parish of North Mundham was very significant as it has 42 acres of 
ditches and has a good population of water voles at various sites in the 
parish. 
 
The Chairman thanked Jane Reeve for her very interesting presentation.  
 
Jane Reeve left the meeting. 
 

239.11 MINUTES  
 
On a proposal by Cllr Holt, it was RESOLVED to agree and sign the minutes of 
the meeting held on the 1st November 2011; this was duly completed.  
 

 

240.11 MATTERS ARISING FROM THE MINUTES  
 
All matters were covered by the Agenda.  
 

 

241.11 PLANNING  
1. To consider all notified planning permission applications  
 

NM/11/04868/DOM 
Mr J Lloyd 
Stable Barn Fisher Lane South Mundham 
Car port and log store. 
NO OBJECTION  

 
2. Updates from Chichester District Council, West Sussex County Council 

and Arun District Council  
 
NM/11/04008/DOM 
Mr S Gray 
Kynance Elm Close North Mundham 
Erection of white uPVC conservatory to rear elevation. 
PERMIT  
 
NM/10/05646/EXT 
Mr R A Langmead 
Unit 1 Chichester Food Park Bognor Road 
Extension to existing agricultural packhouse and distribution. 
PERMIT 
 

3. Appeals, Licence Applications, and Enforcement Matters 
 
04/00138/CONBC - Lakeside Holiday Park 
No further update. 
  
11/00227/CONMHC - Mobile Home Long Meadow Bowley Lane South 
Mundham 
No further update. 
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11/00445/CONDWE - Annexe 1 and 2 To Leythorne House, Vinnetrow Road, 
Runcton 
No further update. 
 
NM/11/00494/CONBC – Kingfisher Nursery Fisher Lane South Mundham 
Householder had been advised that the use of the building as a storage/mess 
room must cease within six months (March 2012) and no further extension 
of time would be permitted.  
 
HN/11/00585/CONBC Land to North of Electricity Sub Station Hunston – a 
case officer had been assigned and had been categorised as a low priority 
case. 
 
NM/11/00581/CONBC - Land North of Fisher Common Nursery - a case 
officer had been assigned and had been categorised as a low priority case.  
 
Nm/11/00582/CONBC - Erection of Agricultural Dwelling Southgate Farm - a 
case officer had been assigned and had been categorised as a low priority 
case.  
 
4. Planning Correspondence  
 
No further correspondence had been received.  
 
The member of public left the meeting.  
 

242.11 COUNTY COUNCILLOR’S REPORT RELEVANT TO THE PARISH  
 
County Cllr Smith advised that he was disappointed that no further work had 
been carried out at the roundabout at Runcton; it was noted he continued to 
pursue the matter, and in addition the 30 mph speed limit sign was still 
awaiting replacement.  
 
The County Council had realised they were carrying out cut backs to Youth 
Service too quickly and had agreed to phase the cut backs over a period of 
four years to ensure communities had sufficient time to plan for the future of 
the youth provision in their area.  
 

 

243.11 DISTRICT COUNCILLOR’S REPORT RELEVANT TO THE PARISH  
 
County Cllr Smith advised that the Local Development Framework timetable 
had been delayed once again and completion was now expected in the 
middle of 2013.  The District Council had written to the Minister to request 
assistance with the negotiations between the District Council, Environment 
Agency and Southern Water but the assistance requested had not been 
forthcoming. 
 
The District Council had commenced the process to appoint a Chief 
Executive, internal applications were welcome but the position had been 
advertised externally.  
 
County Cllr Smith left the meeting.  
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244.11 FINANCE  

 
 

 a) Bank Balances as at date of meeting – as at 6th December 2012 

Parish Council  £ 

Current Account 2903.28 

Reserve Account 90556.22 

  

Village Hall £ 

Current Account 13809.51 

Reserve Account Co-operative  20130.52 

Reserve Account – Bank of Ireland 50.02 

  
b) Approval of Parish Council and Village Hall Management Committee 

payments and authority to sign cheques  

 Parish Council  £ Chq No    

West Sussex County Council 
Pension Fund 134.29 1134 

Pension 
payment 
month 7 

North Mundham Youth Club 96.27 1135 
grant for 
rental of hall 

SLCC Enterprises Ltd 78.00 1136 
Regional 
Conference 

Bizcard UK 109.44 1137 

photocopy 
account 
September 
2011 

Mrs Louise Chater 45.73 1138 expenses  

Information Commissioner 35.00 1139 

data 
protection 
registration  

Mr M Brooks 60.00 1140 
bus shelter 
cleaning  

Mrs D Turnbull 20.85 1141 Expenses  

 Village Hall   £  Chq No   

TP & TJ Reed 469.80 200177 
invoice 
number 1503 

DLM Catering Equipment  66.00 200178 postage 

Mr M Brooks 30.00 200179 
window 
cleaning  

The Clerk advised that there was one additional payment required 
for the Parish Council: Cllr Denia Turnbull in the sum of £20.85 
On a proposal by Cllr Holt, it was RESOLVED to make payment and 
sign the cheques; this was duly completed.  

c) Approval of Financial Statement – On a proposal by Cllr Neave, it was 
RESOLVED to accept the financial statement for November 2011. 

d) Draft Budget – following discussion it was considered inappropriate 
to budget for the provision of pedestrian crossings in Vinnetrow 
Road and Lagness Road.  No further changes were made to the 
budget following the initial review in November. On a proposal by 
Cllr Stuart, it was RESOLVED to set the precept at £30,000.00; no 
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increase on the previous year.  
e) Increase in Clerk’s hours - following the Clerk’s annual appraisal 

concern was raised that the Clerk had insufficient hours to complete 
the work required with the increased workload.  On a proposal by 
the Chairman, it was RESOLVED to increase the Clerks hours to 14 
hours per week with affect from 1st December 2011. 

 
245.11 GOLDEN JUBILEE CELEBRATION  

 
The Chairman advised that a draft programme had been worked out which 
consisted of fun and games on the field on Saturday afternoon followed by a 
ceilidh in the evening.  On Sunday it was hoped that residents would arrange 
their own street parties, it was noted that information on the Diamond 
Jubilee had been uploaded on the website, which included information on 
how to arrange a street party.   On Monday evening a hog roast would take 
place on the playing field and a beacon would be lit.  
 
Various folk and ceilidh bands had been considered and the working party 
requested permission to book the Kingfisher Band for Saturday 2nd June 2012 
at the cost of £400 (with a non-refundable deposit of £50), admission would 
be charged for this event.  On a proposal by Cllr Stuart, it was agreed to book 
the Kingfisher Band.  
 
Hog Roast companies had been contacted and the working party considered 
the quote and the service received to date by Sussex Hog Roast Company to 
be the preferred provider.  On proposal by Cllr Stuart, it was agreed that 
Sussex Hog Roast Company be booked for Monday 4th June 2012 with the 
sum of £820 (a deposit of £150 was required immediately).  Tickets will be 
available  
 
It was noted the next meeting of the working party was on 11th January 2012 
commencing at 7.30pm at Denia Turnbull’s house. 
 

 

246.11 PARISH ACTION PLAN and COMMUNITY ENGAGEMENT STRATEGY  
 

1. Strategy for the Future – review of section 4 Travel and Transport – 
provision of bicycle stands at bus shelters – the Clerk advised that 
she had meet with Phil of B&M Plant Hire to agree the locations of 
the bike stands.  The Clerk advised that she was content with the 
location of the stands at the Walnut Tree and the Brookside bus 
shelters, but on reflection, was concerned at the proposed location 
of stands at the Junction of Church Road with the B2166.  The 
proposed location was currently adjacent to the finger post sign in 
the triangle of grass in front of the bus shelter.  This location was 
considered inappropriate and it was agreed that the Clerk would 
request one stand be placed under the yew tree and the second 
stand where the bench was currently located, the bench was to be 
removed and disposed of.  The Clerk advised she would contact Phil 
immediately to request the change of installation at the junction of 
Church Road.  
 
It was agreed that if there was insufficient room to install the two 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CLERK 



/ 
6 

stands at the bus shelter at the junction of Church Road the Clerk 
would request permission from West Sussex County Council to install 
the stand at the village hall or arrange for the return of the stand. 
 

247.11 WALNUT TREE ROUNDABOUT SAFE CROSSING AND PETITION  
 
The Clerk advised that the land adjacent to 10 Elm Grove was the 
responsibility of HydeMartlet and although she had carried out a land search 
had been unable to ascertain who owned the land adjacent to The Spinney.  
The Clerk advised she would write to the adjoining properties to ascertain if 
they were aware who the land owner was.  
 

 

248.11 PLANTING NEW TREES IN THE PARISH  
 
It was noted that the Playing Field Management Committee had agreed to 
the planting and maintaining of five trees in the playing field to mark the 
Diamond Jubilee.  
 

 

249.11 PLAYING FIELD LEASE  
 
No report received. 
 

 

250.11 PLAYING FIELD COMMITTEE  
 
No report received.  
 

 

251.11 LAND ADJACENT TO THE SCHOOL 
 
No report received.  
 

 

252.11 VILLAGE HALL MANAGEMENT COMMITTEE 
 
The Chairman congratulated Cllr Neave on the Christmas decorations in the 
halls and the lobby.  Cllr Neave advised that she had received a great deal of 
help from Terry Reed, the Caretaker, and his wife for which she was most 
appreciative.   
 
Cllr Neave advised that the Committee continued to work on the budget for 
2012/13 for the Parish Council’s approval.  
 

 

253.11 YOUTH CLUB  
 

Cllr Stuart advised that representatives of the youth club would be attending 
Hunston Parish Council meeting on 7th December 2011 and would provide an 
update in due course.  
 
It was noted that Sam Glover had resigned from the Committee, and a 
representative was being sought from the Hunston area.  
 
Cllr Stuart stated that the BBC had been in touch and were gathering 
information on the youth club cuts and the effects on the community. 
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254.11 AFFORDABLE HOUSING 
 
No further report, the next meeting was scheduled for February 2012. 
 

 

255.11 CLERK’S REPORT  
 

1. War memorial – the Clerk advised that the Church Warden was 
currently investigating the minutes from 1920/21 to confirm if the 
Church was responsible for the war memorial.  It was noted that the 
Parish Council, the British Legion and the War Graves Commission 
had all confirmed they were not responsible for the memorial, a 
meeting was due to take place in January and the Clerk would 
provide an update in due course.  

2. Footpath 188 – the gates - The Clerk had been advised that the land 
owners had given permission for the gates to be repaired and the 
work had been ordered.   

3. 30mph Speed limit B2166 – covered in minute 242.11 
4. Rights of Way Volunteers – The Clerk advised that she had uploaded 

the rights of way application form to the website and the 
information would be included in winter newsletter.  The Chairman 
advised that she had attended the training session and was currently 
the inspector for the parish and was looking for volunteers to 
become rights of way rangers.  

5. Closed lay-by – the Clerk advised she had not progressed this matter 
any further.  

6. Olympic Torch Parade – it was noted that the Olympic Torch would 
be travelling from Chichester to South Bersted on 15th July 2012 and 
as such it might travel along the B2166, the Clerk had registered 
interest and would provide further information upon receipt.  

7. Data Protection – the Clerk advised she had registered the Parish 
Council, and was awaiting further clarification as to whether Parish 
Councillors were individually required to register.  

8. Clerk’s Annual Appraisal – it was noted that the Clerk’s annual 
appraisal had been carried out and the agreed objectives for the 
following year were: 

 To continue to raise the profile of the Council  

 To work towards a successful Diamond Jubilee event  

 To continue to ensure the website was kept up to date 

 To ensure the Parish Council was working toward the 
requirements for reaccreditation for Quality Status  

 To continue to keep up to date on the changing policies and 
requirements  

 To maintain a close watching brief on the activities of the 
Community Action Group and ensure the Parish Council was kept 
up to date 

 To continue to assist with the facilitation of the affordable 
housing within the Parish 
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256.11 ITEMS FOR REPORTING AND INCLUSION ON FUTURE AGENDAS 
 
1. Bus Shelter at Brookside- the Clerk advised that four panes had been 

damaged at the bus shelter at the junction of Brookside, the police had 
been notified and a crime reference applied.  The police had noted that 
this was the sixth time in two years that this particular shelter had been 
damaged; the police were concerned that firearms were being used to 
cause the damage and had requested information from local residents.  
It was noted that the cost of repair was not sufficient to justify an 
insurance claim.  

2. The Chairman advised that the recycling plant at Runcton had generated 
an offensive smell on November 12th, the company had been notified 
and the source was being investigated.  It was noted Councillors had 
been invited to a site visit on 12 January commencing at 11am and the 
Chairman requested that Councillors advise her if they wished to attend. 

3. The Clerk advised that she had received an email this evening from the 
new residents of Cllr Boffee’s house advising that Cllr Boffee no longer 
lived at the house and as far as they were aware had left the country. It 
was noted that Cllr Boffee had not notified the Council of her 
resignation. 

4. Broadband – West Sussex County Council were due to commence a 
survey about Broadband in West Sussex, the Clerk had posted 
information on the Parish Council website and would update the 
information as required.   

5. The Chairman advised that residents of Willowmead had once again 
raised concern with regard to the lack of footpath from the bus stop on 
the B2166 and had requested that the Parish Council consider extending 
the foot path on south side to enable safe access to the bus stand.  
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AGENDA 

 

 

 

 

 

 

 

 

AGENDA 

257.11 CORRESPONDENCE  
 

1. NM/11/04008/DOM – Kynance Elm Close  
2. NM/10/05646/EXT – Unit 1 Chichester Food Park 
3. West Sussex Broadband better connected 
4. Local Council Update – December 2011  
5. Local Council Update – November 2011  
6. LCR – Winter 2011  
7. Portsmouth Water – Help save water campaign  
8. NALC  policy briefing P44-11 – The Localism Act  
9. South Chichester County Local Committee – minutes 1 November 

2011  
10. Arun District Council – Statement of Community Involvement  
11. Came & Company – Parish Matters Autumn 2011  
12. The Clerk – November 2011  
13. Clerks & Councils Direct – November 2011  

 

 
Meeting closed at 9.15pm  
 

Signed Denia Turnbull      Chairman North Mundham Parish Council Dated 3rd January 2012  


